
 

 

AAPPLICATIO
N

 PACKAG
E SUBM

ITTAL CH
ECKLIST 

1. 
AApplication Form

: Please subm
it the com

pleted and signed application. 

2. 
PParklet Perm

it D
eposit: The applicant shall subm

it a deposit of $1,200 to cover 
staff tim

e for the review
, coordination, and inspection of the parklet design and 

construction. Any unused portion of the deposit fund that rem
ains at the 

conclusion of the perm
it process w

ill be returned to the applicant. Sim
ilarly, 

additional paym
ent m

ay be required if the application review
 expenses exceed 

100% of the initial deposit.   

3. 
S Site plan: The applicant shall provide a detailed site plan that is draw

n to scale 
and that show

s the footprint of the proposed parklet installation. Please consult 
the “Parklet Plan Checklist” for a list of the required parklet site plan elem

ents. 

4. 
PPhotos of existing site: Please subm

it photos of the location w
here you w

ould 
like to install the parklet, including the parking spaces, the sidew

alk, and 
building façade in front of the proposed location. Please consult the “Initial 
Specific Plan Checklist” for required photo perspectives. 

5. 
IInitial Concept DD

escription: A brief sum
m

ary explaining your project goals and 
the vision for your parklet. W

hy have you chosen this location? W
hat activities 

w
ould you like to prom

ote on the parklet? H
ow

 do you anticipate the com
m

unity 
w

ill be involved in the creation and use of the new
 parklet? 

6. 
C Com

m
unity feedback on Parklet D

esign: Prior to perm
it approval, the applicant 

m
ust subm

it the parklet application to the Board-appointed M
unicipal Advisory 

Council (M
AC) for review

 and com
m

ent. If a M
AC does not exist in the area of 

the project, please consult Public W
orks staff on w

hether outreach can be 
conducted w

ith other com
m

unity groups in the area. 

7. 
L Letter of Authorization from

 fronting and adjacent property ow
ner(s) (see 

description on Page 21) 

 


